Preparing for Your Job Shadow

1.  Be sure you can locate the business so that you’ll arrive on time.

2.  If possible, do a little background research on the place you are going.  Many businesses now have websites you could check out.  Don’t go into this day knowing nothing about where you are going or what to expect!

3.  Dress appropriately!  Leave your cell phone at home or in the car!! Do NOT take it in to shadow with you!

4.  Bring lunch or $ if lunch isn’t provided.

5.  Bring along:  

· Notebook

· Interview questions

· Employer evaluation form from career section of binder.  Person must fill this out the day you shadow!! You will bring it back with you.  You will turn this form and your own student evaluation of your experience in to your teacher, who will then pass them on to Mr. Johnson at EDEC.

· Camera to take photos for your PowerPoint presentation.  Have someone on the job take a picture of you, take a picture of the business, of people at work if they will allow it.

6.  Ask the person you shadow for about ½ hour of time to ask the list of questions you need answered to complete your project. It would be great if you could interview MORE than one person at the job site!

7.  Put on your best behavior and remember to say a big “Thank You” to the people you shadow/interview for taking time out of their busy schedules.

8.  IMMEDIATELY following your shadow (that night if possible), type a 500 word (AT LEAST 2 FULL PAGES) journal about your shadow.  This journal will NOT simply be responses to the questions you asked.  Your journal should be a narrative essay of everything you saw, did, asked, observed, wondered, liked, disliked, etc.  Follow typing guidelines provided at the beginning of the year for all essays.

