Expectations for Returning Interns:  

→**Use a February or March day or April off (President’s Day break, b-ball tourney, Easter) to do your 8-hour day!


→**Remind worksite supervisor to fax us or mail us your January & February attendance!  If you are NOT going to be at your internship, you MUST call ahead.  Remember that your grade is based partially on your regular attendance.

→Submit Quick Topic journals to Mrs. Renner & Mrs. Schumacher. Since you are doing internship another semester, your topics will be DIFFERENT than newbies.  There will be a SEPARATE Quick Topic Link for returning interns. **Journals must be AT LEAST 8-10 sentences in length to earn full credit.  Answer all parts of the questions!  These topics will be posted at Quick Topic on a weekly basis.

Journal #1 
Feb. 5
     Explain any new experiences you have had in the 1st 4 weeks of this semester. 
     What are the major projects you have been working on?

Journal #2
 Feb. 19
     Write about your satisfaction with your supervisor(s). What, if anything, would
      you change about your relationship with him/her? Have you learned what type
      of supervision that you best learn from? (hands-on, hands-off, guided, etc.)

Journal #3   Feb. 26
     How do you feel about your contribution to your internship? Have you done a lot

     or a little? Do you feel your efforts are/have been appreciated?

For the remainder of the journals, choose from the topics below.
Journal #4


March 5
Journal #5


March 18

Journal #6


March 26
Journal #7


April 9

Journal #8


April 16

Journal #9


April 23

Final Self Evaluation
May 7
(Last day at site is May 12-13)

1. What kind of communication skills does your internship require? (reading, writing, speaking, listening, etc.).  How are these similar to or different from what is required in school or from other jobs that you have had?

2.  Appearance:  How do the people dress at your internship site?  Does your current wardrobe fit in to this site? How does the office look: chaotic, shabby, posh, or super-organized? Do you have sufficient space to work? Are the files well-organized and easy to use? Do they have the equipment you need to get the job done? How do you feel about working in a place like this?

3. Attitudes -- How seriously do people take their work here? Are they friendly and helpful? Does there seem to be a lot of politics and infighting going on? Who are the leaders here? Is this a high pressure place or laid back? Does there seem to be any discrimination against people because of sex, race, handicap, etc., or inklings of sexual harassment? How do you like working with these people in this kind of atmosphere?

4. Rules -- Are there a lot of rules governing work procedures? Are the rules clear and in written form? Is it easy to get the information and resources you need to do your work? Did you receive any kind of orientation? Is the authority structure clear as to who has control over activities and events and your work?

5. Training -- What training do you need to enter this organization and to progress in a career? What sort of training do the people already here have? What sort of personal qualities are useful here? Do you see any changes occurring soon in this organization or in the whole industry that may influence careers?

6. Learning -- How easy is it to ask questions? Are assignments clear? Are you getting the feedback you need? Do people seem too busy to teach you things? Are you getting to do what you wanted to do? How do people, including yourself, respond to suggestions or criticism? Are you being stuck with too much "go-fer" work rather than learning new skills? How will you know when you have learned what you wanted? You need to be assertive sometimes to get what you want from your internship. Let people know what you have to offer. 

7. Scheduling -- Is everything here done at the last minute in a rush? Is there a good sense of priorities? Do people come and go randomly; are they prompt with appointments and meetings? Are they flexible with your hours? Do they want overtime? Are you able to meet your deadlines? How are you juggling home, school, internship, and job?

8. Supervision -- Are you receiving the supervision you want and why or why not? What motivates your supervisor and what is his/her leadership style? Is it compatible with yours?

9. Ethics -- How does the mission of this organization fit your personal goals and values? Is there any conflict over what they do here and your view of how the world should work?

10. Effectiveness -- How effective is this organization in making money, serving its clients, etc.? How efficient is it? What changes would make a difference?

11. Satisfaction -- Would the daily functions of this career satisfy you? Is the atmosphere collaborative or competitive? What are the relationships between customers and staff, co-workers, clients/staff, and supervisors/staff? What variety is in the work? Opportunity for advancement? What personal satisfaction would you find in this work?

Other expectations:
→Complete another 8-hour day, provide documentation and write up

→Complete a final project (to be determined) something different from 1st semester project.

